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Sunday, March 29, 2026                
12:00 pm – 4:00 pm

Davies Student Center, UW-Eau Claire

CultureFest brings ŽƵƌ community together in celebration of culture. ^tudent ĂŶĚ community groupƐ 
proudly share their culture and history with the Eau Claire community. dŚĞ ĞǀĞŶƚ ŝƐ ƐƉŽŶƐŽƌĞĚ ďǇ ƚŚĞ 
�ĞŶƚĞƌ ĨŽƌ /ŶƚĞƌŶĂƚŝŽŶĂů �ĚƵĐĂƚŝŽŶ Ăƚ htͲ�ĂƵ �ůĂŝƌĞ. We look forward to working with you to put on a 

wonderful event! This planning packet contains important information and forms to be completed.

All Forms Due: Friday, March 6, 2026 

□ Form A: Event Application: Description
of Activities

□ Form B: Materials & National Flags

□ Form C: Room/Area Set-Up Request

□ Form D: Main Stage Performance
Request

□ Form E: Blugold Dining Services
Request

Return all forms to:

CĞŶƚĞƌ ĨŽƌ /ŶƚĞƌŶĂƚŝŽŶĂů �ĚƵĐĂƚŝŽŶ
^ĐŚŽĨŝĞůĚ ,Ăůů ϬϬϯ
htͲ�ĂƵ �ůĂŝƌĞ

Žƌ �ŵĂŝů͗ culturefest@uwec.edu

QUESTIONS? 
Contact the CultureFest Team

�ŵĂŝů͗ culturefest@uwec.edu
WŚŽŶĞ͗ ϳϭϱͲϴϯϲͲϰϰϭϭ
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IMPORTANT DATES AND TIMES 

Forms Due Date: &ƌŝĚĂǇ͕ DĂƌĐŚ ϲ͕ ϮϬϮϲ

Appointments with Chris Henricks (Event Services):
�ŵĂŝů͗ ŚĞŶƌŝĐĐĂΛƵǁĞĐ.ĞĚƵ  WŚŽŶĞ͗ ϳϭϱͲϴϯϲͲ2Ϭϯϯ
*ALL groups are required to email Chris to discuss Form C and room set-up needs

Appointments with Leah Greenwood (Dining Services):
�ŵĂŝů͗ ĐĂƚĞƌŝŶŐΛƵǁĞĐ.ĞĚƵ WŚŽŶĞ͗ ϳϭϱͲϴϯϲͲϰϬϯϯ 
*ALL groups are required to email >eaŚ to discuss Form E IF food will be served.

Saturday, March 28

ϭϭ͗ϬϬ Ăŵ Ͳ ϲ͗ϬϬ Ɖŵ htͲ�ĂƵ �ůĂŝƌĞ <ŝƚĐŚĞŶ �ǀĂŝůĂďůĞ
Appointments are required to use the Kitchen. �ŽŶƚĂĐƚ
ĐĂƚĞƌŝŶŐΛƵǁĞĐ.ĞĚƵ ƚŽ ƌĞƐĞƌǀĞ Ă ƚŝŵĞ ƚŽ ƵƐĞ ƚŚĞ <ŝƚĐŚĞŶ.

ϲ͗ϬϬ Ɖŵ Ͳ ϴ͗ϬϬ Ɖŵ ZŽŽŵͬ�ƌĞĂ ^ĞƚͲhƉ ŝŶ �ĂǀŝĞƐ �ĞŶƚĞƌ
ALL Groups ŵƵƐƚ ĐŚĞĐŬͲŝŶ ĚƵƌŝŶŐ ƚŚŝƐ ƚŝŵĞ ;ŝĨ ƐĞƚƚŝŶŐͲƵƉͿ
�ŚĞĐŬͲ/Ŷ >ŽĐĂƚŝŽŶ͗ >ŝƚƚůĞ EŝĂŐĂƌĂ͕ ZŽŽŵ Ϯϭϭ͕ �ĂǀŝĞƐ �ĞŶƚĞƌ
^ƵƉƉůŝĞƐ ĂŶĚ &ůĂŐƐ ĂǀĂŝůĂďůĞ ĨŽƌ ƉŝĐŬͲƵƉ

Sunday, March 29: CultureFest
ϴ͗ϬϬ Ăŵ �ĂǀŝĞƐ �ĞŶƚĞƌ KƉĞŶƐ

ϴ͗ϬϬ Ăŵ Ͳ ϭϭ͗ϬϬ Ăŵ htͲ�ĂƵ �ůĂŝƌĞ <ŝƚĐŚĞŶ ĂǀĂŝůĂďůĞ ďǇ ĂƉƉŽŝŶƚŵĞŶƚ ŽŶůǇ

ϭϭ͗ϬϬ Ăŵ  �ůů ŐƌŽƵƉƐ ŵƵƐƚ ŚĂǀĞ ƚŚĞŝƌ ƌŽŽŵ ĨŝŶĂůŝǌĞĚ ĨŽƌ ƚŚĞ ĞǀĞŶƚ

12:00 - 4:00 pm CultureFest Event

ϰ͗ϬϬ Ɖŵ Ͳ ϱ͗ϬϬ Ɖŵ �ŶĚ ŽĨ �ǀĞŶƚͬ�ůĞĂŶͲhƉ
Groups must clean up their room/area and check out before
leaving. 'ƌŽƵƉƐ ǁŝůů ďĞ ĐŚĂƌŐĞĚ ďǇ ĐƵƐƚŽĚŝĂů ƐĞƌǀŝĐĞƐ ŝĨ ƚŚĞŝƌ ĂƌĞĂ 
ŝƐ ŶŽƚ ĐůĞĂŶ.

ZĞƚƵƌŶ ƐƵƉƉůŝĞƐ ĂŶĚ ĨůĂŐƐ ƚŽ >ŝƚƚůĞ EŝĂŐĂƌĂ͕ ZŽŽŵ Ϯϭϭ

'ƌŽƵƉƐ ŵƵƐƚ ďĞ ŽƵƚ ŽĨ ƚŚĞ �ĂǀŝĞƐ �ĞŶƚĞƌ ďǇ ϲ͗ϬϬ Ɖŵ
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CultureFest ϮϬϮϲ
FORM A:

EVENT APPLICATION: DESCRIPTION OF ACTIVITIES 
DUE: Friday, March 6, by 4:00 pm

SUBMIT TO: Center for International Education, Schofield Hall 3 
 or email: culturefest@uwec.edu

Group Name/Country: _________________________________________ͺͺͺͺͺͺͺͺͺͺ 

Number of Participants in Your Group (Do not leave blank):  ___________________
Primary Contact Person’s Information:
Name: ___________________________________________________________________   
E-mail: __________________________________________________________________
Phone: __________________________________________________________________

Description of Activities 
WůĞĂƐĞ ůŝƐƚ ĂĐƚŝǀŝƚŝĞƐ ǇŽƵ ƉůĂŶ ĨŽƌ ǇŽƵƌ ƐƉĂĐĞ ;ĚĂŶĐĞƐ͕ ƉĞƌĨŽƌŵĂŶĐĞƐ͕ ŐĂŵĞƐ͕ ŵƵƐŝĐ͕ ĞƚĐͿ.
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

If your group wants to share a room/area with another participating group, please indicate the 
other group (we cannot make guarantees):        ____________________________

□ Yes     □ No

□ Yes     □ No

□ Yes       □ No

Will your group be selling food?

Will your group be selling cultural items?

Will your group borrow national flag(s) from the CIE?
(If yes, please fill out &orm B)

Will your group provide us with social media content? □ Yes    □ No
(Your group would create a promotional video or graphic that would be posted on our CultureFest social media 
accounts to promote your group.)
What organization or group will be supported by profits earned from sales?* 
______________________________________________________________________________ 
*Profits cannot be for personal gains. Groups are not allowed to ask for donations from visitors.



5 

CultureFest ϮϬϮϲ
FORM B:

REQUEST: MATERIALS & NATIONAL FLAGS 
DUE: Friday, March 6 by 4:00 Ɖŵ

SUBMIT TO: Center for International Education, Schofield Hall 003 
 or email: culturefest@uwec.edu 

Country/Group Name (Please Print): ____________________________________________ 

Primary Contact Person’s Information: 
Name: ___________________________________________________________________   

E-mail: __________________________________________________________________

Phone: __________________________________________________________________ 

Materials: 
The Center for International Education will provide certain materials for your group͗

• �ŽůŽƌĞĚ ƉĂƉĞƌ slips for ĂƚƚĞŶĚĞƌƐ ƚŽ ƉƌĂĐƚŝĐĞ ǁƌŝƚŝŶŐ ŝŶ ĚŝĨĨĞƌĞŶƚ
ůĂŶŐƵĂŐĞƐ

• Stamp ƚŽ ŵĂƌŬ ĂƚƚĞŶĚĞƌ ƉĂƐƐƉŽƌƚƐ
• 2 Tri-&old poster boards ;ƵƉ ƚŽ ϮͿ

None of these materials are mandatory to use but are encouraged. If you do not plan to 
use these materials, please ǁƌŝƚĞ ‘0’.

Color of Bookmarks: ____________________________________________________ 

Number of Tri-fold poster boards (up to 2 provided): _____________________________ 
*You may pick these up from the Center for International Education

Note: There are arts and crafts materials available to student organizations in the 
University Activities Commission (Davies 220) 

National Flags: On the back of this form are national flags that are available for your 
organizations use. Please circle the flags you would like to borrow. 
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National Flags: Flags are 4 feet by 6 feet (1.2m by 1.8m), come with stands, and cannot be removed 
from the poles. Flags and flag stands must be picked up during set-up of event from a CultureFest staff 
member from the Little Niagara Room (211) of Davies Center. Flags and flag stands must be returned to 
CIE as you received them (rolled and folded).  

Please circle Žƌ�ŚŝŐŚůŝŐŚƚ�the national flag(s) you would like to borrow:
Albania 
Algeria 
Argentina 
Australia 
Austria 
Azerbaijan 
Bahamas 
Bahrain 
Bangladesh 
Belarus 
Belgium 
Bolivia 
Bosnia and Herzegovina 
Brazil 
Bulgaria 
Cambodia 
Cameroon (2) 
Canada 
Catalonia 
Chad 
Chile 
China 
Costa Rica 
Colombia 
Congo 
Croatia 
Cyprus 
Czech Republic  
Denmark 
Egypt 
El Salvador 
England 
Estonia 
Ethiopia 
Finland 
France 
Gambia 
Germany 
Ghana 
Greece 
Guatemala 

Guinea 
Guyana 
Haiti 
Hong Kong 
Hungary 
Iceland 
India 
Indonesia 
Ireland 
Israel 
Italy 
Jamaica 
Japan 
Jordan 
Kazakhstan 
Kenya 
Kosovo 
Laos 
Latvia (2) 
Lebanon 
Liberia 
Lithuania 
Luxembourg 
Macedonia 
Malawi 
Malaysia 
Mexico 
Minnesota 
Moldova 
Mongolia 
Montenegro 
Morocco (2) 
Mozambique 
Myanmar 
Nepal 
Nicaragua (2) 
Nigeria 
Norway 
Oman 
Pakistan 
Panama 

Peru 
Philippines  
Poland 
Puerto Rico 
Qatar 
Romania 
Russia 
Saudi Arabia 
Scotland 
Serbia  
Singapore 
Slovakia 
Slovenia 
South Africa 
South Korea 
Spain 
Sri Lanka  
Sudan 
Sweden 
Switzerland 
Syria 
Taiwan (2) 
Tajikistan 
Tanzania  
Thailand (2) 
The Netherlands 
Tunisia 
Turkey 
Uganda 
United Arab Emirates 
United Kingdom 
United Nations (UN) 
Uruguay 
USA 
Uzbekistan 
Venezuela 
Vietnam (2) 
Wales 
Wisconsin 
Yemen 
Zambia 
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CultureFest ϮϬϮϲ
FORM C: 

ROOM/AREA SET-UP REQUEST 
�h�͗ Friday, March 6, ďy ϰ͗ϬϬ Ɖŵ

^h�M/d dK͗ �ĞŶƚĞr ĨŽr /ŶƚĞrŶaƚiŽŶaů �dƵcaƚiŽŶ, ^chŽĨiĞůd ,aůů ϯ 
 Žr Ğŵaiů͗ cƵůƚƵrĞĨĞƐƚΛƵǁĞc͘ĞdƵ 

�ŵaiů �hriƐ ,ĞŶricŬƐ ;hĞŶriccaΛƵǁĞc͘ĞdƵͿ aƚ �ǀĞŶƚ ^ĞrǀicĞƐ ƚŽ diƐcƵƐƐ yŽƵr room nĞĞdƐ͘

Country/Group Name (Please Print):_____________________________________________ 

Room/Area Assigned (See map attached): _______________________________________ 

Contact Person’s Name (Please Print):____________________________________________ 

Phone: ________________________ Email: 

□ Yes     □ No Will your group be serving food? 

Will your group be using audio/visual equipment? □ Yes     □ No

�eloǁ is a list oĨ tŚe eƋuipment Ǉou maǇ use Ĩrom �ǀent ^erǀiĐes in Ǉour room͘ Wlease put tŚe 
numďer oĨ taďles͕ ĐŚairs͕ etĐ͘ tŚat Ǉou plan to use on tŚe spaĐes ďeloǁ͘ 

WůĞĂƐĞ ůĞƚ �ŚƌŝƐ ,ĞŶƌŝĐŬƐ ;ŚĞŶƌŝĐĐĂΛƵǁĞĐ.ĞĚƵͿ ŬŶŽǁ ŝĨ ǇŽƵ ŶĞĞĚ ŵŽƌĞ ƚŚĂŶ ŽŶĞ ŵŝĐƌŽƉŚŽŶĞ͕ 
ďĂĐŬŐƌŽƵŶĚ ŵƵƐŝĐ͕ ĂŶĚ ƉƌŽũĞĐƚŝŽŶ ĨŽƌ ƉĞƌĨŽƌŵĂŶĐĞƐ ŝŶ ǇŽƵƌ ƌŽŽŵ.

Equipment: 
183 cm ;6 foot) rectangular table

153 cm (5 foot) round table

61 cm diameter (2 foot) round 

table Chairs 

Easels (limited availability)  

Sign Standards (limited availability) 

Please bring a flash-drive or email if you have a Presentation or PowerPoint!

AV Equipment͗ 
Sound/Speakers 

Screen

Projector  

Laptop/Computer

DŝĐƌŽƉŚŽŶĞƐ ;EƵŵďĞƌͿ

�ƌŝŶŐŝŶŐ ŽǁŶ ůĂƉƚŽƉ
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VERY ,�>WFh>: Please use the space below to draw the arrangement of your room/area.

Arrangement of your Room/Area 
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DAVIES CENTER ROOM & EQUIPMENT REQUEST
INFORMATION SHEET:

QUESTIONS? 
Contact Chris Henricks, Event Services  

henricca@uwec.edu, 715-836-2033, Davies Center 240

Reserving Equipment – Groups must submit Form C to reserve tables, chairs, and ALL other 
equipment. Equipment requests cannot be made on the Saturday or Sunday before the eǀent. 
Please be considerate of other groups’ equipment needs, and do not reserve equipment that 
you will not use. 

Tables and Chairs – Tables and chairs will be placed in your room as requested on your forms ďǇ 
ƚŚĞ �ĂǀŝĞƐ �ĞŶƚĞƌ ƐĞƚƵƉ ĐƌĞǁ. zŽƵ ŵĂǇ ƌĞĂƌƌĂŶŐĞ ƚŚĞ ƌŽŽŵ. �ĚĚŝƚŝŽŶĂů ƚables of various sizes 
may be available. WůĞĂƐĞ ĚŽ ŶŽƚ ƚĂŬĞ ĂĚĚŝƚŝŽŶĂů ƚĂďůĞƐ Žƌ ĐŚĂŝƌƐ ĨƌŽŵ �ĂǀŝĞƐ ǁŝƚŚŽƵƚ ĐŽŶƚĂĐƚŝŶŐ 
ƚŚĞ �ĂǀŝĞƐ �ĞŶƚĞƌ ƐĞƚƵƉ ĐƌĞǁ ĨŝƌƐƚ. The phone number is 715-450-2260.

Sound Systems – All microphones/audio visual equipment will be set up on Sunday morning. 
When your system is set up, please test it to make sure it is working properly or contact the 
audio/visual staff person to show you how to properly use the equipment. If the equipment 
breaks, it will be your group’s responsibility to pay for the repair or replacement. Event Services 
staff will remove the equipment following the event.

Decorations/Displays - Only Blue Painter's tape should be used to hang items on walls. 
Do NOT use nails, tacks, scotch tape or duct tape to hang items on the walls, curtains, screens 
or windows. Do not remove or deface permanent articles in rooms (i.e. clocks, screens, 
curtains). If you are using permanent markers or paints as part of your program, please make 
sure that you cover the tabletop with paper or plastic to protect the surface. 
Please do not ŵŽǀĞ ĨƵƌŶŝƚƵƌĞ Žƌ take plants, lamps, or other items without asking the building 
manager first. You may not attach crepe paper, ribbons, piñatas͕ or any other decorations to the 
chandeliers. 
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Food Preparation - Davies Center has floor carpets in many of the rooms, so we request that you 
please take proper care in the preparation and serving of food. Make sure that you contact �ĂƵ 
�ůĂŝƌĞ �ŝƚǇͲ�ŽƵŶƚǇ ,ĞĂůƚŚ �ĞƉĂƌƚŵĞŶƚ for instructions.
regarding the storage and proper food temperatures; failure to do so could possibly result in the 
Health Department canceling our event for the remainder of the day. 

Electrical Needs - Since many different types of cooking and audio-visual equipment will be 
used, there is a possibility of shorting the circuits – please do your best to avoid overloading the 
same circuits. It is possible that we may have to readjust your room setup to meet your needs. 

Heavy Duty Extension Cords/ Power Strips – We are unable to supply them for this event, so 
please bring them from your homes. 

Safety – It is very important that we maintain a safe event. Please be alert to the placement of 
cooking areas, extension cords, etc. This is important to avoid the fire alarms being activated, 
and/or guests being burned or someone tripping over your display/cords. Candles and incense 
mƵƐƚ ďĞ ĂƉƉƌŽǀĞĚ ďĞĨŽƌĞ ƚŚĞǇ ĐĂŶ be used in the various rooms – ĐŽŶƚĂĐƚ �ǀĞŶƚ ^ĞƌǀŝĐĞƐ ĨŽƌ 
ƉĞƌŵŝƐƐŝŽŶƐ.

Alcoholic beverages are NOT allowed at CultureFest. 

Event Production Crew Ăre present throughout the setups, actual event͕ and tĂŬĞ down. They 
will wear ďůĂĐŬ Η�Z�tΗ ƚͲƐŚŝƌƚƐ and carry radios. If you need any type of assistance or have 
questions, please go to the Campus Information Desk and ask them to meet you in your room; or 
contact CIE staff or interns. They will have access to a radio. 

Setting-up – Your rooms have been reserved from 6:00 Ɖŵ – 8:00 Ɖŵ on Saturday night for your 
group to start setting up (except the featured presentations). �ǀĞŶƚ WƌŽĚƵĐƚŝŽŶ �ƌĞǁ ĐĂŶ ůŽĐŬ 
ǇŽƵƌ ƌŽŽŵ ǁŚĞŶ ǇŽƵ ůĞĂǀĞ – this will not be unlocked again by anyone until you request it on 
Sunday morning.

Tearing-down – You must remove all of your items from all areas on Sunday night by 5:00 Ɖŵ 
(this includes all posters/tape from walls, decorations you no longer want, etc.). You must pick up 
all litter and debris, as well as wipe off all tables and chairs. Cleaning supplies and vacuums will 
be available ŝŶ ƚŚĞ ŚĂůůǁĂǇ ŽĨ ƚŚĞ KũŝďǁĞ �ĂůůƌŽŽŵ ďy the 3rd Floor Bathrooms around 4:00pm. 
You are not required to reset the rooms in any special fashion.
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CultureFest ϮϬϮϲ
FORM D:

MAIN STAGE PERFORMANCE REQUEST (Performing Groups ONLY) 
DUE: Friday, March 6, by 4:00 pm

SUBMIT TO: Center for International Education, Schofield Hall 3 
 or email: culturefest@uwec.edu

*This form is ONLY for performances on our main stage on the 1st Floor of the Davies Center.
zŽƵ dŽ ŶŽƚ ŶĞĞd ƚŽ cŽŵƉůĞƚĞ ƚhiƐ ĨŽrŵ iĨ yŽƵr ŐrŽƵƉ iƐ ŽŶůy ƉĞrĨŽrŵiŶŐ iŶ yŽƵr rŽŽŵ.

Email Tyler Edmondson (edmondtm@uwec.edu) at Event Services to discuss your 
performance needs. 

Country/Group Name (Please Print): _______________________________________________ 

Contact Person’s Name (Please Print): ______________________________________________ 

Phone: ________________________ Email: ________________________________________

How many performers will be on stage at once? _______________ 

How many performances/songs will your group have? _________________ 

How long is the performance(s)? ______________  

Titles of each performance? _____________________________________________________ 

Will your group be using audio/visual equipment? Yes No

Will your group need hands-free microphone(s)? Yes No

How many microphones will your group need at once? _____________ 

*If you need to play music for your performance, please either email a music file or save the music on a
thumb drive and submit to Tyler Edmondson at the same time with this Form. Please make sure this
music is ready to play, we are not responsible to provide music for you.

*Note: There will be a changing room provided. Please let us know if you will need one.
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INFORMATION SHEET: 
MANDATORY PRACTICES FOR 

PREPARATION & TRANSPORTATION OF FOOD
QUESTIONS? 

Contact Leah Greenwood, Blugold Dining Services
catering@uwec.edu, Davies Center 250, 715-836-ϰϬϯϯ,

The following are mandatory practices as ordered by the Public Health Department. Event 
Services, Blugold Dining Services and the Center for International Education have listed below 
some practices that you are required to follow regarding bringing food to the CultureFest, in an 
effort to prevent food borne illnesses. A member of the Health Department may inspect your 
group and your food on the day of CultureFest.

 Wash your hands frequently when preparing food—especially between working with raw 
foods and cooked foods. 

 Dry hands with disposable toweling only. Do not use cloth towels. 

 Wash all utensils and surfaces with soap and water after using them to prepare raw foods, 
and before using them to work with cooked or ready to eat foods. 

 Wash raw vegetables with cold running water; use a brush, if necessary, to remove all 
visible soil. 

 Maintain cold foods at 40 degrees Fahrenheit or less and hot foods at 150 degrees 
Fahrenheit or more. 

 Transport cold foods directly from the refrigerator to event and/or transport hot foods 
directly from stove/oven to event. 

 Do not let food stand at room temperature (or warmer) for any length of time. 

zKh�Dh^d��>��E�d,��<Id�,�E��Fd�Z�zKh��Z��FIEI^,���h^IE'�d,�IZ��YhIWD�Ed
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�ƵůƚƵƌĞ&ĞƐƚ ϮϬϮϲ
FORM E:

BLUGOLD DINING SERVICES REQUEST
DUE: Friday, March 6, by 4:00 pm

SUBMIT TO: Center for International Education, Schofield Hall 3  or 
email: culturefest@uwec.edu 

Email Leah Greenwood (catering@uwec.edu) at Blugold Dining Services to discuss your food plans 
and needs.

Country/Group Name͗ _____________________________________________ 
Contact Person’s Name: ____________________________________________ 
Phone: __________________________ Email: ____________________________________ 
Room/Area Assigned: ________________________________________________________ 

Will your group need to use the kitchen at all to prepare food? 

Will your group ďĞ ƵƐiŶŐ equipment in the kitchen?

□ Yes     □ No

□ Yes     □ No

Will your group bring pre-cooked food to store in the Kitchen?

➢ htͲ�ĂƵ �ůĂŝƌĞΖƐ ŵĂŝŶ <ŝƚĐŚĞŶ ǁŝůů ďĞ ĂǀĂŝůĂďůĞ ĨŽƌ ƵƐĞ ŽŶ ^ĂƚƵƌĚĂǇ͕ DĂƌĐŚ Ϯϴ ĨƌŽŵ ϭϭ͗ϬϬ Ăŵ ƚŽ ϲ͗ϬϬ
Ɖŵ ĂŶĚ ^ƵŶĚĂǇ͕ DĂƌĐŚ Ϯϵ͕ ĨƌŽŵ ϴ͗ϬϬ Ăŵ ƚŽ ϭϭ͗ϬϬ Ăŵ. Appointments are required to use the
kitchen. �ŵĂŝů ĐĂƚĞƌŝŶŐΛƵǁĞĐ.ĞĚƵ ƚŽ ƐĐŚĞĚƵůĞ ǇŽƵƌ ƚŝŵĞ ƚŽ ƵƐĞ ƚŚĞ <ŝƚĐŚĞŶ.

➢ �ůƵŐŽůĚ �ŝŶŝŶŐͬ�ĂƚĞƌŝŶŐ ĐĂŶ ĂƐƐŝƐƚ ǁŝƚŚ ĞƋƵŝƉŵĞŶƚ ƋƵĞƐƚŝŽŶƐ. WůĞĂƐĞ Ĩŝůů ŽƵƚ ƚŚĞ ŶĞǆƚ ƉĂŐĞ ǁŝƚŚ ŝƚĞŵƐ
ǇŽƵ ŵĂǇ ŶĞĞĚ ƚŽ ƉƵƌĐŚĂƐĞ ĨƌŽŵ �ůƵŐŽůĚ �ŝŶŝŶŐͬ�ĂƚĞƌŝŶŐ ĨŽƌ ƐĞƌǀŝĐĞ.

➢ You will be responsible for bringing all food supplies/ingredients for your food items. Refrigeration is
available upon request, but microwaves cannot be used.

➢ You are responsible to bring your own items (plates, silverware, etc.), or purchase them from
�ůƵŐŽůd Diningͬ�aƚĞriŶŐ͘

□ Yes     □ No

Will your grŽƵƉ ŶĞĞd ƚŽ ŽrdĞr ƐƵƉƉůiĞƐ ;ƐĞĞ ůiƐƚ ŽŶ WaŐĞ ϭϱͿ͍



1� 

➢ zŽƵ ŵƵƐƚ ƚŚƌŽǁ ŽƵƚ ŐĂƌďĂŐĞ͕ ǁŝƉĞ ĐŽƵŶƚĞƌƚŽƉƐ͕ ĂŶĚ ǁĂƐŚ ǇŽƵƌ ƵƐĞĚ ĞƋƵŝƉŵĞŶƚ͕ ƉŽƚƐ ĂŶĚ ƉĂŶƐ.

➢ Any food that is stored in the kitchen must be labeled on the racks. You must clear out ALL food in the
kitchen by 5pm. Any food left behind will be tossed the following morning by staff.

➢ �ůů ŝƚĞŵƐ ƉƵƌĐŚĂƐĞĚ ĨƌŽŵ �ůƵŐŽůĚ �ŝŶŝŶŐ ^ĞƌǀŝĐĞƐ ŵƵƐƚ ďĞ ƉĂŝĚ ĨŽƌ ǁŝƚŚ Ă ĚĞďŝƚ Žƌ ĐƌĞĚŝƚ ĐĂƌĚ ŽŶ ĨŝůĞ ǁŝƚŚ
�ůƵŐŽůĚ �ŝŶŝŶŐ ^ĞƌǀŝĐĞƐ. dŽ ŽƌĚĞƌ ƚŚĞƐĞ ŝƚĞŵƐ͕ ƉůĞĂƐĞ ĐŽŶƚĂĐƚ caƚĞriŶŐΛƵǁĞc͘ĞdƵ.

➢ �ůů ŝƚĞŵƐ ĂǀĂŝůĂďůĞ ĨŽƌ ƉƵƌĐŚĂƐĞ ĂƌĞ ĚŝƐƉŽƐĂďůĞ ĂŶĚ ĐĂŶ ďĞ ƚŚƌŽǁŶ ĂǁĂǇ ĂĨƚĞƌ ƚŚĞ ĞǀĞŶƚ. &ƌŝĚĂǇ ǁŝůů ďĞ
ƚŚĞ ůĂƐƚ ĚĂǇ ƚŽ ƉƵƌĐŚĂƐĞ ŝƚĞŵƐ ĂŶĚ ƚŚĞǇ ǁŝůů ďĞ ƉůĂĐĞĚ ŝŶ ƌŽŽŵƐ ŽŶ ^ĂƚƵƌĚĂǇ ĞǀĞŶŝŶŐ.

➢ diƉ͗ Bring cash for providing exact change to buyers. We suggest that you price items for sale using only
whole numbers. &Žƌ ĞǆĂŵƉůĞ͗ ƉƌŝĐĞ ŝƚĞŵƐ Ăƚ $1 instead of $0.75. You will be responsible for providing
exact change to buyers.

*You may also bring your own containers and appliances

*Please list your Menu aŶd ^ƵƉƉůiĞƐ ƚŽ ŽrdĞr below͗

^ƵƉƉůŝĞƐ �ǀĂŝůĂďůĞ ĨŽƌ WƵƌĐŚĂƐĞ͗

ͻ �ŝƐƉŽƐĂďůĞ �ŚĂĨŝŶŐ �ŝƐŚ ǁŝƚŚ ^ƚĂŶĚ Ͳ Ψϭϱ.ϬϬ ĞĂĐŚ
ͻ ^ƚĞƌŶŽƐ ;Ϯ ŶĞĞĚĞĚ ƉĞƌ ĐŚĂĨŝŶŐ ĚŝƐŚͿ Ͳ ΨϮ.ϱϬ ĞĂĐŚ

ͻ �ŝƐƉŽƐĂďůĞ ^ĞƌǀŝŶŐ ^ƉŽŽŶ Ͳ ΨϬ.ϳϱ ĞĂĐŚ
ͻ �ŝƐƉŽƐĂďůĞ ^ĂůĂĚ ^ĞƌǀĞ ^ƉŽŽŶ ;ƐƉŽƌŬͿ Ͳ ΨϬ.ϳϱ ĞĂĐŚ
ͻ �ŝƐƉŽƐĂďůĞ dŽŶŐƐ Ͳ ΨϬ.ϳϱ ĞĂĐŚ

ͻ >ŝŶĞŶ ZĞŶƚĂů Ͳ Ψϲ.ϬϬ ĞĂĐŚ
ͻ dŽͲ'Ž �ŽǆĞƐ Ͳ ΨϬ.ϱϬ ĞĂĐŚ

ͻ WĂƉĞƌ WůĂƚĞƐ ;ϴŝŶͿ Ͳ ΨϬ.ϱϬ ĞĂĐŚ
ͻ �ŝƐƉŽƐĂďůĞ �ŽǁůƐ Ͳ ΨϬ.ϱϬ ĞĂĐŚ
ͻ WůĂƐƚŝĐ �ŽůĚ �ƵƉƐ Ͳ ΨϬ.ϱϬ ĞĂĐŚ
ͻ WĂƉĞƌ ,Žƚ �ƵƉƐ Ͳ ΨϬ.Ϯϱ ĞĂĐŚ

ͻ WĂĐŬĂŐĞ ŽĨ EĂƉŬŝŶƐ ;ϭϮĐƚͿ Ͳ ΨϬ.ϱϬ ƉĞƌ ƉĂĐŬ
ͻ �ƵƚůĞƌǇ <ŝƚ ;ƐƉŽŽŶ͕ ĨŽƌŬ͕ ŬŶŝĨĞ͕ ŶĂƉŬŝŶͿ Ͳ ΨϬ.ϳϱ ĞĂĐŚ
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