University of Wisconsin-Eau Claire
PRIOR APPROVAL FORM

Guarantee of Credit Transfer from another College

(Undergraduate students only)

	STOP!  You may not need to submit this form.  To instantly find Wisconsin and Minnesota transfer equivalencies, 
use http://www.uwec.edu/registrar/Bulletin/tis.htm and follow the Prior Approval Procedures on that web page once you find the equivalencies you’re looking for.


  Please read before completing this form:

· Submit a separate form for each institution or more than four courses.
· Be sure to provide accurate course prefixes and numbers of the other institution’s courses.
· Submit this form for approval to the Registrar’s office, Schofield 128.
· Allow at least 24 hours for processing. Pick up your processed form at the Transcripts desk, Schofield 128.
· Processed forms will not be mailed to students currently enrolled and attending classes on campus.
· Be sure to have a transcript sent to UW-Eau Claire once grades are recorded at other institution.
· Read additional information regarding transfer evaluation/action on back of this form.
Note: Prior Approvals cannot be processed for coursework from institutions outside the U.S., unless the institution is part
of a study abroad program offered by UW-Eau Claire or another UW campus.



STUDENT INFORMATION: Please use a dark pen or typewriter to complete this form.
Name ___________________________________________________​​____  SS # _____________________________

Street /City_________________________________​____ State _____  Zip __________  Phone no. _______________


         I will pick this form up at the Transcripts (S128) desk - Allow a minimum of 24 hours. (Some evaluations may 
          take several days to process if the department chair needs to be contacted or if Study Abroad courses are involved.)
              
Please mail this form to me because I am not currently enrolled in on-campus courses (cannot be mailed if you are enrolled in and attending classes on campus). 

TRANSFER INSTITUTION INFORMATION: Use a separate Prior Approval form for each college/university.

University/College where course will be taken: _______________________________________________________

Location (city&state): ___________________________________________________________________________ 


Course(s) to be taken:         Fall____            Spring ____           Summer ____          Winter ____   
                                                                             YR                                        YR                                            YR                                         YR                                                                       

This institution is a:  ___ 2-year school   ___ 4-year school

This institution is on the:    ____ Quarter system      ____Semester system       ____Other
	Student must complete this half of table
	
	This half to be completed only by UWEC staff/faculty

	Dept. Name
	Course # 
	Title of Course(s) to be taken at other Inst.
	Credits
	
	UW-EC equivalency or credit/action type
	For “consult” & “defer”—Dept. Chair must assign equivalency and sign.  See reverse>>

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Approved by Registrar ____________________________________ Date ___________    

UNIV01220
REV 05/04
TRANSFER INFORMATION: 

1)  23 of the last 30 credits prior to graduation from any curriculum must be earned in residence at UWEC, unless specific arrangements have been made by petition to the Dean of your School.  UW-Eau Claire Study Abroad courses are considered resident credit.

2)  You must request that your transcript be sent to the UWEC Registrar’s Office, upon completion of the course(s).

3)  All credits transferred from (non-UW System) two-year institutions, regardless of the UWEC equivalency granted, will transfer as lower division credit only.

4)  Wisconsin Technical College System: Up to 15.00 credits of non-college parallel coursework in communications and social/behavioral sciences may be transferred from the WTCS if the quality and content of the coursework is judged to be comparable to the coursework at UW-Eau Claire.  A total of two math and/or science courses which have been found to be comparable to UW-Eau Claire coursework may also be transferred.

CREDIT TYPE DEFINITIONS:

If a course has no specific UWEC equivalent, the course may be assigned elective credit, may be denied credit, or may require evaluation by the department chair. The following are codes which may be used to indicate this and their explanations.

ELEC
No equivalent course at UWEC. Credit will be applied to the total credits to graduate.  If ELEC is 
listed with a department or subject name, the credit may be applied to the major or minor (unless
                     otherwise restricted).  ELEC courses may be applied to the General requirement with the 
approval of the Dean of the School from which you intend to graduate.

GE
If a GE category is listed in the UWEC title, it will not be necessary to clear through the Dean 
before using for a GE category.

LD
If LD is listed in the UWEC title, lower division credit (freshman, sophomore level 


course work) will be granted.

UD
If UD is listed in the UWEC title, upper division credit (junior, senior level course work) will be 
granted.

CONSULT
You will definitely receive credit for this course, but you need to consult with the appropriate 
department chair (of the dept. to which such a course would logically belong) to receive an 
equivalency.  Take your Prior Approval form and a course description to the chair for 
evaluation.  Once an equivalency has been assigned, return the Prior Approval form to the 
Registrar’s office for your file.

DEFER
You will not receive credit for this course unless you have the approval of the appropriate 
department chair (of the department to which such a course would logically belong).  There is a 
possibility you will not be able to receive credit.  Take your Prior Approval form and a course 
description to the chair for approval and evaluation.  If an equivalency is assigned, return the Prior 
Approval form to the Registrar’s Office for your permanent file.
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School Code: ________________   Processed by: ________











