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Registrar’s Office

Request and Approval for “Incomplete” Grading

Submission of this form is no longer required by the Registrar’s Office.  Auto-generated forms will be sent to you after grades are submitted.  This form is provided for your convenience, should you wish to document (for your records) your agreement with the student prior to grade submission.

Undergraduate Students: The mark of “In” (Incomplete) is NOT a course grade.  An excessive number of incompletes may affect both the academic standing of students  and their eligibility for certain types of financial aid.  Students whose semester record includes an Incomplete are not eligible for the Academic Distinction list published by the Provost / Vice Chancellor.

Date of Request:  12/13/2010 FORMTEXT 

12/13/2010
  (current date will fill in automatically when printed)
Student Information

Student’s Full Name:      
Student ID#:       (required)
Course and Term Information

Term / Year:   FORMDROPDOWN 
  of Year:  FORMDROPDOWN 

Course  Dept:          Course# 101       Sect# 001      Course Title:      
Level:   FORMDROPDOWN 

Instructor:      
Reason and Conditions for Incomplete

	Reason for Incomplete; remaining work to be completed:      

	Submission deadline*, agreed upon by student and instructor:   (select one)
 FORMCHECKBOX 
End of 10th Week

 FORMCHECKBOX 
Before final exams for Grads

 FORMCHECKBOX 
Other ____________________
	Failure to complete the course work by the end of the 10th week will result in a permanent course grade of:

 FORMDROPDOWN 
      Enter grade for undergraduate student

_F_       Grade for graduate students



	*Note: University policy for undergraduates requires that this date must be on or before the end of the 10th week of the next (fall or spring) semester.


  Revised 9/2002
Signatures

Instructor’s Signature: (required) _____________________________________________

Student’s Signature: (not required) ____________________________________________
Removal of Incomplete: To be completed by instructor & submitted to the Registrar’s Office, S128.

Grade: ____   Date: __________   Instructor signature:  _______________________________

