
complete and return to this address

Event Services
Davies Center 103
University of Wisconsin-Eau Claire
Eau Claire WI   54702–4004

office hours  Monday–Friday 7:45 am–4:30 pm

phone  715.836.3882          fax  715.836.4268

The Dulany and the Heritage Room may be reserved through the Events Services 
office Monday through Friday between 4 pm and 11 pm, and all hours of the 
weekend. Only events that require catering services through Blugold Dining will 
be scheduled in these areas. 

Reservations must be made at least two weeks — ten working days — prior to the 
event. Approval by the catering director or director of Blugold Dining must be 
received before reservations are confirmed. Account numbers or billing processes 
must be in place, and security deposits as determined by the Blugold Dining office 
must be processed in order to complete the reservation. All reservation requests 
will be regarded as tentative until this information is received by Event Services.

All food and beverages provided in The Dulany and the Heritage Room must be 
catered through Blugold Dining. User groups are not permitted to bring their own 
food or beverages.

The Dulany and the Heritage Room must be used as is. Moving any tables, couches, 
chairs or other furnishings will result in the user group being charged a $45 labor 
fee to cover the setup adjustments. Events requiring specific adjustments will incur 
all labor charges for setup and strike, and will be billed to the appropriate account.

RESERVATION	 l  APPROVED	 l  DENIED

_________________________________________________________
signature of catering director or director of blugold dining 	 date

Reservation Request
the dulany  |  heritage room  |  davies center  

Requests for use of the Heritage Room or 
individual table reservations in The Dulany 
during the weekday luncheon period should 
be directed to the Blugold Dining office. 

Call 715.836.2632

EVENT LOCATION	 l  The Dulany	 l  Heritage Room

	  

________________________________________________________________________________________________
name of uw-eau claire organization • department • committee

	 _______________________________________________________	 __________________________
	 name of requester	  daytime phone

	 _______________________________________________________	 __________________________	
	 name of organization advisor, if applicable	  daytime phone

	 _______________________________________________________	 __________________________
	 event date	 time of use 

	 _______________________________________________________	 __________________________
	 account name	 account number

	 _______________________________________________________	 __________________________
	 authorized signature	 date


