University of Wisconsin-Eau Claire

University Assessment Committee Minutes

27 January 2006
Members present:  Bleske-Rechek, Carroll, Cassidy, Gough, Hale, Oates, Sutton, Welch.

The meeting began at 11:11 a.m.
1. Minutes of the meeting of 9 December 2005 were distributed and reviewed.  The minutes were approved as submitted.
2.
The committee discussed plans and procedures for this semester’s exit interviews with students in selected capstone courses.  
a.
Visits to Capstone Courses — Each committee member will visit one or more capstone courses in the next couple of weeks to explain the exit interview program and procedures.  An updated schedule for these visits was distributed.  

Resources that will be used in these visits include the following:

· “Talking points” for visits — distributed at the meeting

· Yellow cards to be distributed to capstone students during the visit.  The cards describe the procedure for logging in to an online system to schedule interview appointments.  Students should be told to add one final step to the list on the card: “Log Out.”
· Visitors may wish to show capstone students the Assessment webpage online (if a computer teaching station is available in the classroom).

Points that should be mentioned in the capstone visits include the following:

· The interview scheduling site opens on 1 February.

· Students should watch for an e-mail from Scott Oates that will review the procedures for scheduling interviews.  The e-mail also will provide instructions for canceling or changing appointments, and it will remind each student not to sign up for an interview with a faculty interviewer whom he or she knows.  Scott will send committee members a draft of this e-mail for review before sending it to students.

· The interviews will be conducted from the third week in February through the second week in March.  

· The online system for scheduling interviews is designed for psychology experiments, so it includes some unexpected language.  Students should be told that an “experiment” is an interview time and that the “researcher” is the interviewer.

b.
Other Procedural Details:

· Enid Bahnub will send instructions via e-mail to each eligible student.  

· Each student’s password for the scheduling system is ei2006.

· Enid will handle scheduling problems and exceptions.

· A total of about 260 capstone students are eligible for exit interviews this semester, but there are only 90 interview slots.  “Excess” students will be redirected to an online interview site.  After the face-to-face interviews are completed, Scott will send each remaining student a reminder that he or she should do an online interview.  Capstone instructors should be told about the online interview option, so they can encourage students to participate.
The meeting was adjourned at noon.

Respectfully submitted,

Wayne Carroll

Secretary for the meeting

