ASSESSMENT COMMITTEE MINUTES

November 18, 2004

Present: Oates, Gough, Cassidy, Goulet, Welch, Jadack, Kolis, Carroll

1. The minutes of November 4 were approved with minor modifications.

2. Scott asked us to give him our spring schedules by Monday, November 21.

3. Rotation for the capstone courses. Debbie is working on a proposed schedule for collecting portfolios in capstone courses. We decided the following:

a. In most large departments we should do all sections of the capstone courses at the same time. This would not be true of Business, where we would choose one section per semester. 

b. Debbie will start the rotation with the fall and develop both a two year and a three year rotation to bring back at the next meeting.

c. The rotation for exit interviews will be taken into consideration.

d. Once we have approved the rotation, Scott will go to an all-chairs meeting to explain it.

4. Capstone courses for spring.

Courses:  It was decided that we would do all sections of Communications/Journalism this spring. 

Procedures for introducing the portfolio: 

· We will ask the capstone instructors to tell (we hope, require) their students to attend a portfolio workshop. At this workshop, which will be jointly done by a member of the assessment committee and a student, the students will be reintroduced to the portfolio concept, introduced to the web portfolio and invited to start putting their documents into the portfolio. 

NOTE: If students have the green binder and would like to use this, we will allow them to do so.

· We will have follow up sessions if students have questions about what they should put in their portfolio.

· We will set a deadline for submission and then let the faculty members know who has not submitted the portfolio. The faculty will be asked to follow-up with the students.

Communicating with Departments: In order to explain these procedures and ask for input, we will talk with the chair of each department and offer to meet with the chair and the faculty teaching the capstone courses. We will be sure to acknowledge that the department may have its own portfolio and, where appropriate, talk about how the two can be coordinated.

Transfer students: The issue of how to deal with transfer students needs to be resolved. We were leaning toward including transfer students in this process in some way.  We will talk more about this at the next meeting. 

5. Communicating with the UGEC

After reviewing the letter that Bob Knight sent to the Dean’s committee that is reviewing the composition of UGEC, we decided that we needed to send a memo (or email) to UGEC indicating once again that it is crucial that the goals for General Education be aligned with the goals of the baccalaureate. If UGEC decides, after university wide input, that there should be goals/learning outcomes for General Education that are not subsumed under our current goals and outcomes, then that committee should bring forward a proposal to change the goals and/or outcomes of the baccalaureate. This would then necessitate a change in the assessment plan. 

Scott agreed to draft a memo and forward it to our committee for review.

The meeting adjourned at 2:30 p.m.

Respectfully submitted,

Debbie Gough

