
 

HOW TO REGISTER USING MYBLUGOLD 
 

Access MyBlugold: From the UW-Eau Claire homepage (www.uwec.edu) select “MyBlugold” at 

in  top left corner. 

 

 
 

Click on “My Info” and sign on again.   

 

Choose “Register for Classes”  on the right hand side. 

 

http://www.uwec.edu/


 
 

Click on “Register or Drop/Add” 

 

Select a course—you can search by course number, category, time, instructor, etc.  A page 

like the following will appear.  You can find out more about the course by clicking on it. That 

will take you to the class schedule which will then link to the University Catalogue. 

 

 
 

 

Click on the “add” button to select the course you want to add.  You can choose lectures 

and labs at the same time by clicking on both. 

 

 
 

Click on “submit request.”  NOTE: You have not registered for this course until you click on 

the submit button. 

 It is important to submit each course individually. DO NOT wait until you have 

figured out your whole schedule. A course could fill in the mean time. AND, if you 

submit all at once and one course does not go through, none will go through and you 

have to start over again. 

 If your course requires a “co-requisite” other than a lab (courses that must be taken 

at the same time) you will need to “add another course to request” and then submit 

those two courses together. 

 

If you are successful, the course will appear in the “class schedule.”    

 

You can then click on “ Return to Class Schedule” to continue adding courses. 



 

ADDING/DROPPING 

 

Often when you are registering you will find that you need to drop/add in the process. For 

example you may need to add a different section of a course if the one you chose conflicts with 

another course. 

  

When doing so, IT IS VERY IMPORTANT TO DROP AND ADD AT THE SAME TIME. The 

computer will not drop you unless the add is successful. 

 

 Choose the course you want to add, as you have been doing. 

 Then choose “include drops in your request.” 

 

 

 
 

 

Click on the course you want to drop and press “submit.” The computer will only drop you 

from the course if the add is successful. 

 

 
 

GET A COPY OF YOUR SCHEDULE 

 

When you finished registering, request a schedule be sent to your email account. 

 

 Then close out of the registration system. 

 

 



 

 

 


