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Absence Memo

When disability documentation submitted to the SSD office indicates that a student’s disability may impact attendance, SSD will request instructor flexibility regarding absence from class and deadlines for made-up coursework.  This request will be indicated on the student’s VISA (Verification of Individual Services and Accommodations) which the student will share with their instructors.  Students are encouraged to meet with instructors and discuss this prior to anticipated absences.   Please note the following points regarding absences:

· Unlike other academic accommodations (e.g. test accommodations, note taking assistance, interpreting, etc.), flexibility in attendance &/or deadlines are not mandated accommodations.  The notice on the student’s VISA is a request for flexibility, if reasonable.
· SSD cannot compel an instructor to deviate from his/her attendance policy or syllabus deadlines. 
· Instructors are not required to provide an academic adjustment that would alter or waive essential course requirements.  
· Instructors retain the right to determine how attendance and/or participation will influence a student’s standing in the course.  
· Student Responsibilities:
· Meet with instructors at the beginning of the semester to review the VISA, clarify any questions regarding the attendance policy on the course syllabus, and discuss the ramifications of missing class.
· When occasional absences occur, notify instructors as soon as possible and conduct any appropriate follow-up with instructors upon return to class.
· When extended periods of absence occur, notify instructors, the SSD office, and the Dean of Students office [Schofield Hall 240; (715) 836-5636].

The UWEC Absence Policy can be found at http://www.uwec.edu/dos/Students/absences.htm.  In part it states:
It is important for the student to realize that when classes are missed she/he may be at a disadvantage as it is often impossible for the instructor to reconstruct activities that took place in the classroom, laboratory, or field during the absence. Additionally, missing any classes may result in lower grades because the student may miss foundational material needed to succeed in the class. Even under the best of circumstances, extended absences can be problematic, with the real possibility that the student may not be able to complete the course successfully.

Together with students and faculty, Services for Students with Disabilities remains committed to ensuring access for students with disabilities.  Please feel free to contact SSD with any questions or concerns.
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