REMINDERS FOR OUR RIDERS:
1. 
If you need rides for more than one week, please fill out a ride schedule (attached) and return it to a driver as soon as possible.  This will assist us in preparing a permanent and daily schedule that best serves your needs.
2. 
If you need a ride that is not on your permanent schedule with us please call us 20 minutes in advance so we can alter our schedule for that day only.
3. 
Drivers will wait no more then three minutes before considering the rider a no show… try to be right on time if not early so that we can get everyone to class on time.  Any rider with three no shows will be contacted by Steven and may lose all riding privileges. 
4.   
Please keep in mind that between ten and five minutes to the hour we have heavy ride schedules and our drivers change shifts.  If you are finding that your ride time is not working out due to these conflicts, try to arrange your ride either earlier or later. We will not rearrange riders ourselves, you are responsible for finding a time that works well for you, generally 15 minutes before your class is the best time to get picked up. 
5.
Please give the driver ten minutes before calling to check on your ride.  This is especially true at ten to the hour when the rider schedule is extremely tight.  We will try to be as prompt as possible, but this campus is spread out and we do have a lot of riders.   
6. Please call the Visitor Center at 836-2544 if any ride(s) must be canceled, added, or changed.
7. If you are an evening rider (4pm or later) and you have a schedule change please call 30 minutes in advanced, that way the driver has time to check the answering machine.  Our drivers check the answering machine every 20 minutes.
8. During your first week of rides I will be calling you to make sure you understand how our conveyance system works and answer any questions you may have.  

9. Please look at attached map for designated pick-up and drop-off locations.

If you have any questions, concerns, or comments regarding this service, please feel free to call us at 836-5403 or 836-2002 and ask for Steven.  I appreciate hearing from you so we can better serve your needs.  Thank you














PLEASE KEEP THIS PAGE FOR 

FUTURE REFERENCE

UWEC  PARKING & TRANSPORTATION SERVICES

Request for Transportation

Handicapped & Injured Students – we transport between campus buildings and dorms only

NAME ______________________________________      PHONE: ______________________    

EMAIL ADDRESS: ____________________________     BEST TIME TO CALL:____________
LOCAL ADDRESS: ____________________________________________________________

	Campus Health Service Certification:  I certify that the above named student should not walk great distances or exert great energy until ________________________.

Reason for Transportation Request:

Doctor:_____________________________________     Date: _____________________




TRANSPORTATION SCHEDULE REQUESTED:

**Please schedule only those trips required to meet academic schedules between 7:30 a.m. and 9:00 p.m. weekdays (Fridays 7:30 a.m. to 5:00 p.m.). ** 

	Pick-up Time
	Days of Week
	From
	To

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


