Proposal Description Form

(IRB Form III)
Specific Requirements

Provide an answer to each of the following questions.  If the item is not applicable to your study indicate with N.A.

1.
Submit a brief description of the investigator’s (s’) qualifications for conducting the research project (i.e. prior experience, if any, with procedures and/or instrumentation to be utilized in research project, including representative publications, if any).  If any student researchers are involved, state their qualifications to conduct the research project.

2.
Complete the relevant modules at the Human Subject Training provided at:  https://my.gradsch.wisc.edu/citi/index.php  and provide date instruction was completed:       (All researchers are encouraged to complete this training.  It is required for federally funded research involving human subjects and for instructors requesting course certification.)

3.   Specify the characteristics of Subjects to be Utilized in Research.
a. Number:     
b. Gender:     
c. Race or ethnicity, if known:     
d.
Age range:     
e.
Name and location of sample source (e.g., School District, Wisconsin Department of Public Instruction, University dormitories, etc.):     
f.
Occupational status (student, nurse, patient, school principal, psychologist, etc.):     
g.
General state of their mental and physical health:     
h.
If special population such as children, persons with diminished capacity, prisoners, or other legally restricted groups, provide explanation as to the necessity for sampling these particular groups.     
i.
Any other unique characteristics of subjects relevant to the research project.     
4.
Summarize the Data Collection Procedures.
a.
Type of study (experimental, descriptive, etc.):     
b.
Type of information gathered (questionnaires, personal interviews, videotapes, telephone interviews, etc.):     
c.
Follow-up protocol, if any, to increase response/participation rate:     
d.
Personnel who will interact with subjects and/or have access to data:     
e.
Deceptive procedures to be used, if any, to gather data:     
f.
Justification for use of any deceptive procedures:     
g.
Location of data‑gathering activity (home, office, institution, etc.).     
5.   Enumeration of Risks to Subjects.
a. Describe in detail any foreseeable economic, legal, physical, psychological, or social risks to subjects both immediate and long range that are relevant to the research project:
b. Specify the rationale for the necessity of such risks:
c. Discuss any alternative procedures that were considered or will be used to minimize risks to subjects:
d. Discuss why alternative procedures to minimize risks to subjects are not feasible:
e. Discuss reasons that the value of the information/data outweighs any risks to subjects.

6.   Protocol for Safeguarding the Identity of Subjects.
a. Describe the uses to be made of information/data obtained from subjects (instructional, thesis, dissertation, presentations at professional meetings, develop curriculum modules, journal articles, etc.):
b. Discuss any elements of the data that might be accessible to a cooperating institution, employer, or agency:
c.    Discuss any elements of the data that might appear in publication:
      d.    Describe specific procedures that will provide confidentiality of the data:
e.    Indicate planned storage site for data and type of storage such as locked file, etc.:
f.    Specify the length of storage for data—NOTE:  All data collected in IRB‑approved research projects must be stored for a minimum of three years.

7.
Protocol for Obtaining Informed Consent of Subjects (See Minimum Standards for Informed Consent).
a.
Describe the procedures for obtaining informed consent.
b.
Attach a copy of cover letter.
c.
Attach a copy of consent form if written consent regulations are applicable.

8.
Survey/Interview Research:  Attach a copy of the proposed survey questionnaire or interview questions.
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