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Purposes of Tabs 
   

 

My Tasks: 

 Continue a started form 

 For example if you “Save and 
close for later” on any form, it 
will be here 

 Viewing a form that has been 
assigned to you. 

 

 

Start New Form: 

 Begin a New Form 

 Remember to check “My Tasks” if 
you already started a form 

 If you previously started a form, it 
will be under  “My Tasks” 

 

View Forms in Process: 

 See where a form is located that 
you started or were involved in. 

 Do not try to edit forms here. 

 Information only 
 

 

Help:  

 Video Tutorials 

 Written documentation 

 

Searching: 

 Search for a completed form 

 “Locate by Name of eForm 
     or part 

 “Locate Form Data” specific. 

 “My submitted Forms” 
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