
University Printing & Duplicating Services Request

Account #:  089

Department:   Library



Today's Date:
11 January 2006
   Phone:  36-3451


Name:
Laurel K. Sinz



Date Needed:
17 January 2006
 Time Needed: 
AM
	
	Number of Originals
	Copies Each
	Back-to-Back
	Total
	Cost

	Paper
	1
	500
	
	   
	

	Cardstock
	 
	 
	 
	
	

	Carbonless
	
	
	
	
	

	Collate  
	Staple     Upper Left
                Middle

                 See Sample
	
	

	Booklets   See Sample
	
	
	

	Fold     letter  ¼   ½ 

See Sample
	Cut  1/4     ½   1/3   ½ 

         3x5    See Sample
	
	

	Plastic Bind/  Coil    Comb
	Tape Bind
	
	

	Pad             Top    Side

                    Regular

                    Carbonless
	3-Hole Punch
	
	

	
	Other Finishing
	
	

	Fix or New Originals
	Special   Paper     Card

               Purchase Only 
	
	

	Total Cost
	


	8 ½ x11”   
White          Blue    Goldenrod 

Green            Canary         Pink

	Special Paper    11”    14”   17”

Color:    
Paper Provided:

	8 ½ X 11” Cardstock

Color 


	Special Cardstock         11”    14”   17”

Color:

Paper Provided:

	Special Instructions:  Library Bookmarks, 4 bookmarks per sheet.  
PDF file : Attached

	Deliver to:  L1001








