Notc

Keep in mind, first impressions

are long lasting.

Be mindful of the messages
your appearance, behavior,
and communication send on a

daily basis.

Ask questions to find out
policies, standards, and
expectations in your specific

setting.

Your image should match your

professional goals.
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e Determine and follow through
with the dress code that exists in

your setting.

e Use good judgment and dress in
a way that distinguishes you from

students/clients.

e Use general hygiene that is con-
ducive to positive interactions
with colleagues and students/
clients (e.g., avoid smelling like
smoke, don’t wear strong fra-

grances).

e Participate in attire for special
school and themed events that is
within reason and shows profes-

sional judgment.
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Behavior

Respect the set hours for the work day.

Understand and follow the boundaries

of personal/professional space be-

tween yourself and students/clients.

/ e Schedule personal ap-
-~ .

\' — Pointments on days off,
end of day, or with prior

permission from the coop-

erating teacher/supervisor.

e Be open to collabora-

tions rather than working in isolation.

Know when/how to lead and when to

follow someone’s lead.

Actively seek out and implement con-
structive feedback from your cooperat-

ing teacher/supervisor.

Follow confidentiality guidelines.

(Communication

Avoid using email for personal pur-

poses during the work day.

Keep your cell phone turned off

during the work day.

Avoid making personal phone calls
(unless approved by the supervisor)

during the work day.

Refrain from talking about your co-
operating teacher/supervisor in

-

general settings.

Keep an open commu-
nication with your
University supervisor
about situations suggestive of sexual
harassment or other tenuous circum-

stances.

Communicate a positive attitude for

the profession.

Refrain from talking about the

school/organization/team in public.

Use caution and censor yourself
when engaged in general conversa-
tions about school/organization

issues and politics.




