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Instructions: Complete all of Part A and the top portion of Part B, and then submit the entire application to your department Chair.  S/he will forward it to your Dean, who will submit your application to the Director of the Center for International Education.  It is your responsibility to ensure that the completed application reaches the CIE by April 19, 2012 (with the exception of Harlaxton which is due March 15, 2012).
Part A:  Participant Application
Please check program(s) you are applying for:   

(   Harlaxton College, Fall 2013
(   Harlaxton College, Spring 2014
(   Jinan University, Summer 2013
(   University of Stirling, Summer 2013

(   Kansai Gaidai University, Fall 2013
(   Kansai Gaidai University, Spring 2014
      
 

	Name


	Department

	Telephone


	Email

	On a separate page:
1. Write a brief statement explaining your interest in and qualifications to teach abroad.  Please include your experience in advising students on both academic and personal matters. 

2. Please list three courses you would be prepared to teach abroad, and explain how you would use the local environment to enhance your instruction.


Faculty Responsibilities
If I am selected to teach abroad for a semester I will carry out the duties below:

1. Assist the CIE in recruiting students for the program.

2. Participate in both student and faculty orientations prior to departure and upon return.

3. Teach all of the courses assigned, making no curricular changes without written approval from the Center for International Education.
4. Counsel and advise students while abroad.

5. Remain in regular contact with the CIE to maintain consistent communication.

6. Help involve students in extracurricular cultural activities.

7. Work collaboratively with the administration and faculty.
8. Use the experience and materials I have gained abroad to internationalize the courses I teach at UW-Eau Claire.

9. Submit a written program report to the CIE within 30 days of program completion.
____________________________________________

__________________________

Signature                                                                                                   Date
Part B: Department and College Approval
Applicant Instructions: Complete the top portion of this form and forward it to your department chair in advance of the deadline. Chairs and Deans will complete the appropriate portions of the form and then forward it to the Center for International Education by April 19, 2012 (with the exception of Harlaxton, which is due March 15, 2012).

Applicant name: _________________________________________ Program: _______________________________

Period of leave requested: ________________________________________________________________________
++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
Chairs, Deans, Unit Heads: 

The faculty or staff member named above has applied to teach abroad through the Center for International Education. Please review the suitability of this applicant for the posting s/he has applied for, and review the staffing implications for the Department, College, or Unit. Please provide your comments and recommendations below. The Screening Committee will review all applicants, and forward your recommendations to the Provost/Vice Chancellor for his approval. 

Department Chair’s comments, recommendations and support:

What arrangements can be made to cover this faculty member’s courses without hiring ad hoc replacements?

If ad hoc replacements are necessary, please specify the FTE required.

This is to indicate the support of our department/unit for this application to participate in the UW-Eau Claire program abroad specified above.  We realize that replacement costs are not provided to cover this faculty member’s responsibilities while on international assignment.  Replacement costs are borne by the department or college.
____________________________________________

__________________________

Department Chair’s signature




Date
Dean’s comments and recommendations:

_____________________________________________     
____________________________


Dean’s Signature





Date
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