GRADE CHANGE

Registrar’s Office

Schofield 130

All grade changes must be approved by the Department Chairperson and by the Dean of the College 

in which the course is offered.

NOTE: Two full calendar years after the grade has been reported is the deadline for any change of grade.

Please type or print  clearly in black ink.

	Student I.D. Number
	Year Term
	
	Fall
	Name of Student

	
	
	
	Winterim
	

	
	
	
	Spring
	

	
	
	
	Summer
	


	Dept.


	Course #
	Sect.
	Course Title
	Credit
	          Level

[  ] Graduate

[  ] Undergraduate




	Reason For Request (Be Specific, Please)




Grade changes are to be sent to the Department Chairperson and then by the Department Chairperson to the appropriate Dean before being turned in to the Registrar’s Office, Schofield 128.  No grade change form should be allowed in the hands of any student.
	Original Grade Submitted___________________________


	       New Grade ________________________



Submitted By: ____________________________________       ___________________


                         Instructor’s Signature                                            Date


Approved By: ____________________________________       ___________________


                         Department Chairperson’s Signature
       Date

                                           ____________________________________       __________________

                                            Dean’s Signature                                                   Date 

	OFFICE USE ONLY



	            Grade Changed By ______________________________________       Date ___________________
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