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How to Set up iClicker Software

1. Connect the iClicker receiver to a USB port
directly on your computer.

2. Download the most recent version of iClicker
from the iClicker website:
(http://www.iclicker.com/support/downloads/ )

a. When prompted, click Open and Allow

b. When it opens in a new window, highlight
“iclicker Win v6.1” and select Extract All Files

i. Make sure you know which folder it is being
extracted to (Desktop, H: Drive, etc). I will
extract it to my desktop in this example.

ii. Check the “show extracted files” box, click
Extract

c. Open “iclicker Win v6.1” in the new folder
i. Here you will find user guides, instructions,
and the iGrader and iClicker icons

& i>clicker mainsite > Support > Downloads - Windows Internet Explorer
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http://www.iclicker.com/support/downloads/

Creating your Classes in iClicker

1. Select the iClicker.exe icon in your “iclicker Win v6.1” folder and click Run
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B videos
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The publisher could not be verified. Are you sure you want to
run this software?

@ Name: ..rs\sparroej\Desktopiiclicker Win v6.1%iclicker.exe
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2. Select New to add a new course

3. Enter course information, click Create

4. Do this for each of your classes

=

:ﬂ: Welcome to 1> clicker

Choose your course:

[Chck the Mew bution to create a new course.]

== |

& New Course

Add your course information.

Your course information should be specific enough so that your

students can use it to identify your course.
Course Name: =9 CETL

= 100

Section Number: = 001]

o) e D) Gonce

Choose Exit
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Creating a Class Roster - With GetList

1. To create your class roster you must obtain your class list from GetList

a. To obtain your classlist, send an email to “Getlist,” with the subject being the name of the course
you created. The sample course provided for these directions is 2121.CETL.100.001.
| /€ Untitled Message - Windows Internet Explorer EI@ |
*
Makc? sure you know what the S D% 1 L B P B opom M ¥ Py
four digit number for the o ettt
semester s, i.e. 2121. .
Subject: 2121.CETL.100.001|
b. Leave the message body blank. Tahoma Vv B T USS== i == w. A .
¢. You will receive an email
containing your classlist.
. &Loca\intranet\l’rotected Mode: Off o v H100% v
d. Open the text file attachment.
This will open your class list in NotePad.
\ Attac:rnent ] gethisnd o AB) @l IH RN RN R e Bookl - M
| getlist[1].bxt - Notepad
2 J.ws!mm Otepa. Home Insert Page Layout Formulas
2. Copy and Paste your class  ncas ggggg;ggz Eﬁ;iélﬁ 1 {s Calibri 2 T
list into an Excel document | 54 {oresm Qgﬁjfggﬁgl;ﬁﬁmgf el o | B L {H»' AA A
BALCERKE Balcer, Katherine i - -
54 EASEMASK Baseman%fshanda Ka) it dj = - Al .
. I oarn ) on ignmen )
*For the roster to function e By, b e i
. . il BORKOWAW Borkowski, Alix mi Al - Je | ADAMCZMM
correctly with the iClicker Al BUTZERKM Butzer, kKelly mari T
af CarroLLT Carrot, Tinotny o] A NSNS © 2 L 2
program, you need to have Bd CHASEJKK 3 chaae_—l%écobus, kar]| 1 JADAMCZMAdamczyk, Michelle Marie
. . . . CONLONM C s M R. = " g
information displayed in BY biswinw ' pishinger, Latesha| | 2 |ANDEELIZAnderson, Elizabeth Marie
DOBIASSS pobias, S 1 stad [ 5 |
the following order: last | o) Sosae 2t "ailuite| 3 ianpeRsifancerson, oy ser
BQ ELSENRL Elsen, Rebekah Leig 4 |ANDRESTHAndreshak, Troy Richard
H g EWINGAM Ewing, Andrew Michael S .
hame, fIfSt hame, — | FABERAP Faber, Andrew Phillip 5 |BALCERKHBalcer, Katherine Evelyn
FINLEYML Finley, Melissa Lof ——
username. 6 |BASEMAS]Baseman, Shanda Kay
COPY and Paste to Xcel \ 7 |BASST) {Bass, Trevor Jeffrey
a. To arrange the information correctly in Excel: O {ednom Layni Kathleen
: g y : 9 |BORKOW Borkowski, Alix Michael
1) Cut and Paste the column with the Usernames in it (in | 10 BUTZERKNButzer, Kelly Marie
le this is in Col Alinto Col D 11 \CALDIECA{Caldie, Chelsea Alexis
my example this Is In Lolumn )m 0 Lolumn | 12 |[CARROLLTYCarroll, Timothy David
2) Delete Column A 13 \CHASEJKK{Chase-Jacobus, Karli Kay
14 |[CONLON Conlon, Michelle Rae
3) Type a comma into Column C and fill down. 15 |DISHINLMADishinger, Latesha Marie Pearl
(4« » ¥ | Sheetl ~'Sheetz ~‘Sheet3 . #1
4) YOUr Sheet Sh0u|d |00k ||ke the eXample beIOW Select destination and press ENTER or choose Paste
@' H L 1= Bookl cel - = 52
Home Insert Page Layout Formulas Data Review View Acrobat & e o g
* Calibri 11 - - :
z Ba~- B 7 U~|A N ! g Delete | \ﬂ
‘¥ | E-(Hd-A- =8 : - [EiFomat - | 2~ Fiter - seiect-
Clipboard Font % Alignment Mumber Styles Cells Editing
E13 ~C XV E| &
A B | £ D E F G H 1 1o
1 |Adamczyk, Michelle Marie ADAMCZMM E[
2 Anderson, Elizabeth Marie AMNDEELIZ
3 Anderson, Holly Beth AMNDERSHB
4 | Andreshak, Troy Richard AMNDRESTR
5 .Balcer, Katherine Evelyn BALCERKE
6 Baseman, Shanda Kay BASEMASK
7 Bass,.Trta\.rt)rlef'frta\,gr ¥ BASST) b
4 4 » ¥ | Sheetl /Sheet2 ~ Sheet3 /%1 4] i | an
Enter | | EHE@E 100 - .
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b. Save your Xcel Sheet with Class name, number and section for ease of finding later

C.

Do this for each of your classes

3. Click on the Classes folder in the =T '
iclicker Win v6.1” folder — — : Lt
@uvl ¥ iclicker WinwBl » - | 3 | | Search iclicker Win v&.1 2 |
4. Select the correct course Organize « 7 Open Include in library + Sharewith » » H= = [T] @!
o —— * MName . Date modified 2
=
5. Open Roster.txt B Deskiop ‘ ‘ || Classes 9/16/2011 12:29 PM
= Dowemloods ; J iclicker Help 9/16/2011 12:20 PM
- @ | iclicker Libs 9/16/2011 12:21 PM
L J¥| L « Class.. » CETL-100-0... » Pl . igrader Libs 9/16/2011 12:21 PM| _
Organize v j Open » Share with = Print Burn » = e m @I « Resources 9/16/2011 12:21 PM
- | Weblpdate Libs 9/16/2011 12:21 PM
i ; 2 Mame Date modified e =
i Favorites & iclicker.exe 9/16/2011 12:20 PM
B Desktop , Images 9/16/2011 12:28 PM & igrader.exe 9/16/2011 12:20 PM
. Dowpinac K Reports OGN ETo08 P 5 Setuplnstructions.pdf 9/16/2011 12:20 PML_
= R t Pl i i £16/2 ]
= Recent Places SessionData 9/16/2011 12:53 PM E UserGuide pdf 9/16/2011 12:20 PM _
E =] Demographics.xml 9/16/2011 12:31 PM
4 Libraries |._. Roster.tt 9/16/2011 12:51 piA i Il s
j Roster.bit - Motepad EI
6. Copy and Paste your class list from Excel over the File Edit Format View Help
. . . Adamczyk, Michelle Marie : ADAMCZMM -
text that appears in this document in Notepad anderson, Elizabeth Marie . ANDEELIZ £
Anderson, Holly Beth A ANDERSHB
Andreshak, Troy Richard , ANDRESTR
. . Balcer, Katherine Evelyn , BALCERKE L
7. Click File and Save Baseman, shanda Kay 1 BASEMASK T
Bass, Trevor Jeffre%( . BASST]
Bednarz, Layni Kathleen , BEDNARLK
. porkowski, Alix Michael , BORKOWAM
8. Do this for each of your classes Butzer, Kelly Marie . BUTZERKM
caldie, chelsea Alexis CALDIECA
carroll, Timothy David , CARROLLT
chase-Jacobus, karli kay , CHASEJKK
conlon, Michelle Rae CONLONM
Dishinger, Latesha Marie Pearl |, DISHINLM
Dobias, Samuel Stanley DOBIASSS
Ekunsanmi, Ooluwatobi Ekurwumi 4 EKUNSAQE
Elsen, Rebekah Leigh , ELSENRL
Ewing, Andrew Michael A EWINGAM
Faber, andrew Fhillip i FABERAP
9. To ensure that your Roster has been added successfully:
a. Open iClicker.exe from the “iclicker Win v.6.1” folder and choose the correct course.
. . AT Tl o
b. Click Start Session. T ———_—.,. =5
c. From your Settings tool in the iClicker Toolbar select

Roll Call Registration

CETL-100-001

Question On The Fly

Anenymous Polling

Lean Clickers

Roll Call Registration

Run All Demographics

pclicker.

Select Demographic Question

d. Your class list and roster should appear like the example below on the next page.
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10.

Roll Call Registration

Register Now

Step 1: Press the button that matches the 1st letter next to your name or ID.

Step 2: Press the button that matches the 2nd letter next to your name or ID.

Time Remaining: 5

BASST), Trevor Jeffrey, Bass
BEDNARLK, Layni Kathleen, Bednarz
BORKOWAM, Alix Michael, Borkowski
BUTZERKM, Kelly Marie, Butzer
CALDIECA, Chelsea Alexis, Caldie

A

B
C
D
E

Press "DD" to clear your registration Allow 15

seconds for viewing

Up Next

CHASEJKK, Karli Kay, Chase-Jacobus
CONLONM, Michelle Rae, Conlon

DISHINLM, Latesha Marie Pearl, Dishinger
DOBIASSS, Samuel Stanley, Dobias
EKUNSAOE, Oluwatobi Ekunwumi, Ekunsanmi

9

To further ensure your Roster has been added successfully:

a. Open iGrader.exe from the “iclicker Win v.6.1” folder.

C.

E = —
b. Choose the correct course. |
Your class list and roster should appear @’Ov| L v iclicker Win 61 » ~ | 43 ||| search icticker Win v6.1 e
like the example below. Organize - = Open Include in library « = » [l @
T o pg'adewﬁ_]_j S Favorites MName Date modified =
Edit Help B Desktop | Classes 9/16/2011 12:29 PM
& Downloads J iclicker Help 9/16/2011 12:20 PM
%l Recent Places | iclicker Libs 9/16/2011 12:21 PM
= . igrader Libs 9/16/2011 12:21 PM| _
CETL-100-001 = Libraries |, Resources 9/16/2011 12:21 PM 3
- <] Documents i 16/ :
susentieme | @ $ b i i il
Name Average  Total ] Pictures L B igraderee 9/16/2011 12:20 PM
Adamezyk, Michelle_Marie 0.00 0.00 E Videos A Setuplnstructions.pdf 9/16/2011 12:20 PMLE
Anderson, Elizabeth Marie|  0.00 0.0 il T et et GO LE PG
M Computer Al 1t 3
Anderson, Holly_Beth 0.00 0.00
Andreshak, Troy_Richard 0.00 0.00
Balcer, Katherine_Evelyn 0.00 0.00
Baseman, Shanda_Kay 0.00 0.00 "
Bass, Trevor_Jeffrey 0.00 0.00
Bednarz, Layni_Kathleen 0.00 0.00
Borkowski, Alix_Michael 0.00 0.00
Butzer, Kelly_Marie 0.00 0.00
Caldie Chelsea Alexis 0,00 0.00 b

Class Average : 0,00

Output formatted for : General

@
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Creating a Class Roster - With D2L

1. Login to Desire2Learn and select the Course for which you are using iClicker
2. Locate the Grades link at the top of the Course Home page —
Make sure yOU are Under the Course Home | Classlist | Groups | content | Discussions | Dropbox | Quizzes | Grades ‘ Links | Attendance
Enter Grades section under the Edit Course | Logout
Grades Area box on the left side Export Grades
Of the WindOW. ﬁ £+ Enter Grades =L User & Import Export
El 2 List Grade:
Manage Grades
3. Locate and select Export i B s
“ ” .
Grades. In the “Export Grades Grades Settings | | pyport Options
window, select the following: A\J] Grodes Schemes ool e i el
Key Field: = =
a. Export Grades for “All Users” 943> Setup Wizard e R bl
p 7 _
@ Username
b. In Grade Values un-check :
”P . t G d ” d ”G d Grade Values: [ Points grade
oints Grade an rade + Use this page to [[]rade Scheme @
Schema” exmait gades User Details: (7] Last Name
file. [@] First Name
c. In User Details check both F e g [F1Email
Last Name and First Name be mporiad badk | | Choose Grades to Export
intoI the_G;Edg.s
tool: weighte:
d. Un-check Choose Grades to grads, grade
i;rc‘auﬂi'éd item Sradetien Type
Export (or make sure the box formua e, ' [ Final Calculated Grade &
is un-checked) e [ Final Adjusted Grade
. grade.
We do not need/want any L] —
specific grading data for this
process.
4. Select Export to CSV Export Grades
. . Your file is ready to download.
5. Another window will appear. ¥
Click on the file —— | Sandbox CETL GradesExport Sep 29, 2011 1120 AM.csv (316 Bytes)
File Download (]
6. Select Save to save the file directly into e it wieari- Toh e ar Save thiz File?
the appropriate iClicker course folder. @aj Mame: ...ox CETL_GradesExport Sep 29, 2011 1120 AM.csv
You WI“ flnd your course f0|der under the X Type: Microsoft Excel Comma Separated Values File, 3...
“ ” . P . From: wwec.courses.wisconsin.edu
Classes” folder in your “iclicker Win ——
v6.1” folder. \ open ( Save Cancel
svens N
7. You will need to rename Q@v| b iclicker Winv6l » Classes » CETL-100-001 » ~ [ 42 ||| Search ceTL-100-001 ol
the file gradesexport.csv R m———— = @
R = Mame g Date medified Type Size
8. Click Save B Deskiop Images 9/20/201110:33 AM  File folder
& Downloads . Reports 9/20/2011 10:32 AM  File folder
=i Recent Places SessionData 9/29/2011 1(:34 AM  File folder
File name: | [slEflE=ee b
Save as type: [Microsoft Excel Comma Separated Values File vl
~ Hide Folders Save l | Cancel I
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o mpe My Setti (=]
9. StartiClicker.exe. From the i g
welcome screen, select ”My General | CM5/Registration | Polling | Scoring | Results | Base Display | Demographics
Settings" Course management system
() General (no CMS specified) (7) Blackboard Version & and above
a. Access the “) AN () Blackboard Version 7.3
CMS/Registration tab ) Blackboard Version 6-7.2
) Meodle () Blackboard CE (formerly WebCT CE)
b. Under Course ) Sakai (©) Blackboard Vista (formerly WebCT Vista)
Management System
. In-class (roll call) registration
select Desire2Learn
Display:  [¥] Last Mame [] First Mame [¥] Student ID
c. Check Last Name, First
Web registration
Name and Student ID
Server URL:
under In'CIass (r°" ca") Lezve this field blank unless directed otherwise by your campus sdministrator.
registration Results display
d. CIICk Set for Course [] Only display results from registered remotes (=ffects i»ciicker displays only. i> grader inchudes all resultz )
@ [ Set for Course i [ Set for Session ] [ Cancel
10. To ensure that your Roster has been added successfully:
& inclicker V615 =

a.

C.

Open iClicker.exe from the “iclicker Win v.6.1” folder
and choose the correct course.

Click Start Session.

From your Options tool in the iClicker Toolbar select
Roll Call Registration

Question On The Fly »

Anonymous Polling

Lean Clickers

Roll Call Registration

Run All Demeographics

Select Demographic Question

File Edit Sewsion Question Course  Help

CETL-100-001

hange Coune

#  StatSession » )

d. Your class list and roster should appear like the example below on the next page.
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Roll Call Registration

Register Now

Step 1: Press the button that matches the 1st letter next to your name or ID.

Step 2: Press the button that matches the 2nd letter next to your name or ID.

Time Remaining: 15

greeng, Gail, Green

hillh, Henry, Hill

jensenj, Jeff, Jensen
adamsa, Ann, Adams
bradfordb, Bob, Bradford

A

m g N m

Press "DD" to clear your registration

Allow 15

seconds for viewing

Up Next

davisd, Daniel, Davis
evanse, Ellen, Evans
franklinf, Fred, Franklin
greeng, Gail, Green
hillh, Henry, Hill

@

11. To further ensure your Roster has been added successfully:

a. Open iGrader.exe from the “iclicker Win
v.6.1” folder.
b. Choose the correct course.

c. Your class list and roster should appear
like the example below.

E

.H 1> grader vb.1.2

Edit Help

CETL-100-001

Student Name | 3 %ﬁ B C{g

E=RE-E =)
@-Qv| I » iclicker Winv6l » - | é9 ||| Seareh icticker win v61 =l
Organize v = Open Includein library « Sharewith v » Bz v [ @
o Favitis Name ’ Date modified =
B Desktop . Classes 9/16/2011 12:29 PM
& Downloads . iclicker Help 9/16/2011 12:20 PM
"1 Recent Places | iclicker Libs 9/16/201112:21 PM
£ | igrader Libs 9/16/2011 12:21 PM|
;;.g Libraries . Resources 9/16/2011 12:21 PM 3
B Documents | WebUpdate Libs 9/16/201112:21 PM
o Music % iclickerexe 9/16/2011 12:20 PM
[ Pictures | 4 9/16/2011 12:20 PM

&

@ Setuplnstructions.pdf
@ UserGuide.pdf

4| 1

9/16/2011 12:20 PMLA
9/16/2011 12:20 PM
4

Name Average Total
Adams, Ann 0.00 0.00
Bradford, Bob 0.00 0.00
Carlson, Cindy 0.00 0.00
Davis, Daniel 0.00 0.00
Evans, Ellen 0.00 0.00
Franklin, Fred 0.00 0.00 "
Green, Gail 0.00 0.00
Hill, Henry 0.00 0.00
Jensen, Jeff 0.00 0.00

Class Average : 0.00

Output formatted for : Desire2Learn

P

Sync...
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