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Unclassified Staff Equity Adjustment Application

Each year a percentage of the pay plan dollars is set aside to address equity. An unclassified employee and/or an employee’s supervisor, recognizing the need for equity dollars completes the appropriate sections of this application and forwards it to the next level of administration.
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Employee for Whom Request Is Submitted

	Last Name
	First Name
	Middle Initial

	
	
	

	College/Division
	Department/Unit
	Title/Rank

	
	
	


Describe the inequity and its CAUSE. (Add additional sheets as necessary.)
	

	

	

	

	

	

	

	

	



Describe the EFFECT of the recommended equity adjustment (consider the effect it will have on the individual and on other department members. Include department-wide comparative information and a priority ranking. Add additional sheets as necessary).

	

	

	

	

	

	

	


Provide a RATIONALE for the recommended equity adjustment and its priority (include data, statistics, graphs, tables, and other appropriate rationale. Use additional sheets as needed to clearly state the case.)
	

	

	

	

	

	

	

	



Signatures and Recommendations

	
	
	
	

	Employee
	Date
	N/A
	$ Amount Requested

	
	
	_____ of _____
	

	Department Chair / Unit Director
	Date
	Unit Ranking
	$ Amount Recommended

	
	
	_____ of _____
	

	Associate Dean/ Additional Signature (if required)
	Date
	College Ranking
	$ Amount Recommended

	
	
	_____ of _____
	

	Dean / Assoc Vice Chancellor
	Date
	Division Ranking
	$ Amount Recommended

	
	
	_____ of _____
	

	Provost & Vice Chancellor for Academic Affairs
	Date
	Final Ranking
	$ Amount Recommended
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